
PowerSchool Registration
A How-To Guide



Step 1: Go to the MyCBE PowerSchool 
sign in page



Step 2: Click on ‘Class Registration’



Step 3: Choose your courses from each 
of the course selection categories

Click the 
pencil ‘edit’ 
button to 
open the 
category



Step 4: Click the box beside the course you 
want to take in each section and click “okay”



Important notes about Step 4:

u Each course ‘category’ has the courses that relate to that category. Example: All 
Science courses are under “Science”. If you can’t find a course, it may be in a 
different category. Example: Film and Media Arts is in Humanities, not Fine and 
Preforming Arts.

u Some courses have their own category. Example: Sports Performance Female Only, 
Full Year ELA 30, and Math 30 AP have their own categories that are clearly 
labelled.

u If you’d like to take a course that is outside of your grade level, it will be in Other 
Level Courses category. Example: You are going into grade 11, but you want to 
take Journalism 15, it is in 'Other Level Courses'.

u If you go to click submit and it doesn’t let you, you are missing a course. Check to 
see that all the courses you chose are showing up in each category.



Really important notes about Step 4:

u You must follow the proper sequence of courses.  This is clearly marked on 
the course pick sheet.  Example: If you took Math 10-3, you CAN go to 20-3.  
You CANNOT go to Math 20-1 or 20-2 without taking Math 10C first.

u Some courses have zero (0) credits next to them. DON’T PANIC! The credits 
will be attached after everyone is registered.

u Make sure your choices in PowerSchool MATCH your choices on the course pick 
sheet. Make sure you hand in your pick sheet to your teacher when compete.    

u If you are really stuck, or have questions and your classroom teacher is 
unsure, complete the registration in PowerSchool and then make an 
appointment with your guidance counsellor to discuss.    



Step 5: Check and Submit
Shows what 
you chose in 
each category

Shows what 
you need to 
choose from 
each category



Step 6: Review your choices!
You can go back and edit your choices, or show your teacher you have 
completed registration

To edit, return to Class 
Registration page



Goal for the Day:

u Complete and hand in the course pick sheet

u Complete and show your teacher that you have 
completed registration in PowerSchool 

u Make an appointment with your guidance 
counsellor if you have questions 

u Bask in your own awesomeness for doing such a 
great job!



Thank you!


